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1. MUC PiCH

Quy trinh nay quy dinh trinh tu tién hanh cong tac ding ky binh xét danh
hi¢u thi dua, hinh thire khen thuong hang nam cua don vi Cang vy Hang hai Can
Tho, tao dong luc, khuyén khich cac tap thé, ca nhan phat huy truyén thong yéu
nudc, nang dong, sang tao, hoan thanh xuat sac nhi€ém vu dugc giao.

2. PHAM VI AP DUNG

Quy trinh nay dugc ap dung cho tap thé cac phong nghiép vu, Dai dién,
Tram Cang vu va cong chirc, vién chirc don vi Cang vu Hang hai Can Tho.

3.CO SO PHAP LY VA TAI LIEU THAM KHAO

- Luét Thi dua, Khen thudng s6 15/2003/QH11 ngay 26/11/2003 va Luat stra
doi, bd sung mot s6 di€u cua Luat Thi dua, Khen thudng s6 47/2005/QH11 ngay
14/6/2005;

- Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 cua Chinh phu quy dinh chi
tiét thi hanh mot s6 diéu cta Luat Thi dua, Khen thuong va Luét stra doi, bd sung
mot sd diéu cua Luat Thi dua, Khen thudng;

- Nghi dinh s6 39/2012/ND-CP ngay 27/4/2012 cta Chinh phu stra d6i, bd
sung mot sO di€u cua Nghi dinh 42/2010/ND-CP ngay 15/4/2010 cua Chinh phu

quy dinh chi tiét thi hanh mot s6 diéu cua Luét Thi dua, Khen thuong va Luat sta
d6i, bd sung mot s6 diéu cta Luét Thi dua, Khen thuong;

- Thong tu sb 02/2011/TT-BNV ngay 24/01/2011 cua B Noi vu huong dan
thue hién Nghi dinh s6 42/2010/ND-CP ngay 15/4/2010 cua Chinh phu quy dinh
chi tiét thi hanh mot s6 diéu cua Luat Thi dua, Khen thuong va Luat sua doi, bo
sung mot s6 diéu cua Luat Thi dua, Khen thudng;

- Thong tu s6 24/2012/TT-BGTVT ngay 29/6/2012 ciia B6 Giao thong van
tai hudng dan cong tac thi dua, khen thudng nganh Giao thong van tai;

- Thong tu s6 99/201 1/TT-BNV ngay O3/6/20}1 cta Bo Noi vu Quy dinh vé
thoi han bao quan ho so, tai liu hinh thanh ph6 bién trong hoat dong cua cac co
quan, to chtrc;

- Céc vin ban huéng dan cong tac thi dua khen thuéng ciua Cuc Hang hai
Viét Nam.

4. PINH NGHIA/VIET TAT

4.1 Dinh nghia

- Thi dua: La hoat dong c6 t6 chuc véi sy tham gia tw nguyén cua ca nhan, tap
thé nham phan dau dat duoc thanh tich tot nhat trong thuc hién nhiém vu, cdng tac
duoc giao cua don vi.
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- Khen thuong: La viéc ghi nhan, bicu duong, nhitng két qua dat duoc va
khuyén khich bang loi ich vat chat doi vai tap theé, cad nhan cé thanh tich thuc hién

nhiém vy, cong tac duoc giao cia don vi.

- Danh hiéu thi dua: L& hinh thtic ghi nhan, biéu duong cac tap thé, ca nhan

dat thanh tich trong cac phong trao thi dua.

4.2 Chir viét tit

- TT24: Thong tu sé 24/2012/TT-BGTVT ngay 29/6/2012 cua Bo Giao

thong van tai hudng dan cong tac thi dua, khen thudng nganh Giao thong van tai;

- TT09: Thong tu sO 09/2011/TT-BNV ngay 03/6/2011 cua Bo Noi vu Quy
dinh v€ tho1 han bao quan ho so, tai liéu hinh thanh pho bién trong hoat dong cua

cac co quan, t6 chtrc;

- CHHVN: Cuc Hang hai Viét Nam;
- CVHHCT: Cang vu Hang hai Can Tho;

- BD: Dbai dién;
- TrCV: Tram Cang vu,

- CCVC: Cobng chuc, vién chc;

- HDTDKT: Hoi dong Thi dua, khen thuong;

- TCHC: T6 chac-Hanh chinh;
- TBKT: Thi dua, khen thudng;

- DHTD: Danh hiéu thi dua.
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5.NOI DUNG
5.1 Luu do
Eg’r‘]”c Tréach rinh tu Biéu miu, tai liéu
g nhiém : lién quan
viéc
Cac % v - BM.TCHC.02-M3u sb 1
Buoe | _phang, D29 Ky - BM.TCHC.02-MAu s6 2
o, 1T - Céng van dang ky thi dua
va CCVC
- Van )bén chi dao, hwéng
o ax ) . dan tébng két TPKT cua
Buéic G'Srr]nbgoc’ Huéng dan CHHVN.
2 Ton g tong ket TOKT _ Van ban huéng dan binh
xét TDKT cta phong TCHC
B E‘éc Binh xét thi dua tai
UéUC DFE) OT”%V cac phong, BD, TrCV - BM.TCHC.02-M4u s6 3
Y, 1T va CCVC
va CCVC
Phong Téng hop két qua
TCHC ong nhop Ket qua i ME z
Buwéc tdng hop binh xét thi dua cla BM.TCHC.02-Mau s6 4
4 tr‘mh. cac phong, bD, TrCV
HDTOKT va CCVC
Buwd HD TOKT Binh xét
woc . <
5 Tﬁipdﬁzt danh hiéu TDKT - BM.TCHC.02-M3u s6 5
N \ 4
BUGC ?g‘l’_'”g P& nghj cép trén - BM.TCHC.02-MAu s6 6;
2 ) khen thu:é’ng - BMTCHCOZ-M?U Sé:) 7,
6 | tong ket - BM.TCHC.02-Mu sb 8.
bao céao
- Théng tw 09/2011/TT-BNV
ngay 03/6/2011
+ HO so khen thuwdng do Bo
Buwéc | Phong Luy ha GTVT, CHHVN ban hanh: 20
7 TCHC wuho so nam
+ HO so thubc don vi ban
hanh: 10 nam
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5.2 Thuyét minh lwu do
Budc 1. Pang ky TDKT

- Vao dau ndm, cac phong, BD, TrCV va CCVC hop, trien khai, dang ky
danh hi¢u thi dua va cac hinh thuc khen thuong cho tdp thé va ca nhén
(BM.TCHC.02-Mau so6 1) va gtri vé Phong TCHC.

- Sau khi nhén dugc ban dang ky thi dua tir cac phong, BD, TrCV va CCVC
Phong TCHC tién hanh cac cong viéc sau:

+ Tong hop ding ky danh higu thi dua , hinh thirc khen thudng cta céc
phong, PD, TrCV va CCVC (BM.TCHC.02-Mau so0 02), bao cao Chu tich
HDTDKT.

+ Soan thao vin ban dé xuat cac DHTD va hinh thtrc khen thuong trinh l1&nh
dao don vi phé duyét va gii CHHVN, ... d¢ dang ky thi dua theo quy dinh.

+ Lap ho so theo ddi TDKT cua cac phong, D, TrCV va CCVC lam co s¢
xét DHTD, hinh thitc khen thudng va tong két TDKT hang nam.

Budéc 2. Hwéng din tong két TDKT

Khi ¢6 Cong vén hudng dan cong tac TPKT cua CHHVN, Phong TCHC
lam van ban huéng dan cac phong, BD, TrCV va CCVC tong két va binh xét
TDKT.

Budc 3. Binh xét thi dua tai cac phong, PD, TrCV va CCVC

- Cén cu vao vén ban hudng d?lp cua Phong TCHC, cac phong, BD, TrCV
va CCVC 16 chirc hop binh xét d€ xuat cong nhan cac DHTD va hinh thuc khen
thudng cho cac tap thé va ca nhan.

- Béo céo tong ket va bién ban hop binh xét thi dua tai cac phong, BD, TrCV
va CCVC (BM.TCHC.02-Mau s6 03) dugc giri vé Phong TCHC dé tong hop.

Buéc 4. Tong hop két qua binh xét thi dua ciia cac phong, PD, TrCV va
CCVC

- Phong TCHC tiép nhan, kiém tra, cac DHTD, hinh thirc khen thuéng, bao
céo tong két nam caa cac phong, PD, TrCV va CCVC bao gébm: Bang ding ky
TBKT, Bién ban hop binh xét , cac chi tiéu, thanh tich ctia cac phong, D, TrCV
va CCVC. Trudng hop néu hd so chua day du hodc c6 van dé chua rd (néu o) thi
thong bao cho Trudng cac phong, PD, TrCV va CCVC dé nghi b6 sung hodc 1am
ro.

- Lap béo céo tong hop (BM.TCHC.02-M4u s6 04) trinh Chu tich HDTDKT
don vi.
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Budc 5. Binh xét danh hiéu TDKT

- HDTDKT t6 qchl'Ic hop, xem xét, théng nhit cac DHTD, hinh thitc khen
thudng cho cac tap thé phong, BD, TrCV va CCVC trong don vi.

- Noi dung cudc hop dugc ghi vao Bién ban hop HDTDKT (BM.TCHC.02-
Mau s0 5).

Buéc 6. Pé nghi cip trén khen thuéng

~ Cén cit két qua binh xét thi dua va dé nghi cac hinh thirc khen thuéng dwoc
thong nhat tai bién ban cuéc hop HDTDBKT, Phong TCHC thuc hién cong viéc sau:

- Soan thao cac van ban, quyét dinh cong nhan cac DHTD, hinh thirc khen
thudng cac tap thé, cad nhan du di€u ki¢n, tiéu chuan thudc tham quyén ctia Giam
doc don vi.

- Hudng dan céc tap thé, ca nhan dat cac diéu kién, tiéu chuan khen thudng
cua cap cao hon lam bao cdo thanh tich, xac nhan hi€p y (néu co).

- Lap to trinh (BM.TCHC.02-Mau s6 06) va hoan thién Ho so trinh cip co
tham quyén khen thudng.

Buéc 7. Luu Ho so
Hb so thi dua khen thuéng Iwu trix tai phong TCHC theo quy dinh.
- Ho so khen thuong do B6 GTVT, CHHVN ban hanh: 20 nim

- Hd so thudc don vi ban hanh: 10 ndm

6. BIEU MAU

TT Tén Biéu mau Ma hiéu

1 Ban,g dapg ky DHTD, hinh thtc khen BM.TCHC.02-M&u s& 01
thwodng nam

5 Bang tong hop danh sach dang ky DHTD, BM.TCHC.02-MAu s 02

hinh thrc khen thuwdng

Bién ban hop binh xét cac danh hiéu thi dua, o
3 | hinh thirc khen thwdng cta cac phong , BD, | BM.TCHC.02-Mau s6 03
TrCV va CCVC

Bang tébng hop cac danh sach binh bau cac
DHTD, hinh thirc khen thwédng

5 | Bién ban hop HDTDKT BM.TCHC.02-M3u s6 05

T& trinh dé& nghi khen tdng cac DHTD, hinh
thirc khen thudng

BM.TCHC.02-Mau sbé 04

BM.TCHC.02-Mau sbé 06
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7 | Sb theo dbi thi dua, khen thuwéng ndm BM.TCHC.02-M4u s6 07

Bao cao thanh tich ca nhan va tap thé theo
mau tai Théng tw 24.

BM.TCHC.02-Mau s6 08

7.HO SO LUU

TT

HO so lwu

Bang dang ky DHTD, hinh thirc khen thwdng nam

Bang tdng hop danh sach dang ky DHTD, hinh thirc khen thwdng

Coéng van dang ky DHTD, hinh thirc khen thuwdng

Bién ban hop binh xét cac DHTD, hinh thirc khen thwédng

a | W N |k

Bang tdng hop cac danh sach binh bdu cac DHTD, hinh thirc khen
thuwdng

Bién ban hop HDTBKT

T& trinh d& nghi khen tdng cac DHTD, hinh thirc khen thuwéng

Gidy dé xuat vé viéc trao nhan cac DHTD, hinh thirc khen thwdng

© (00 [N |O

S6 theo dbi thi dua, khen thwdng ndm

10

Bao cao thanh tich theo mau

Hb so dwoc lwu tai phong T chire-Hanh chinh theo quy dinh.
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BM.TCHC.02-M4iu s6 01

CANG VU HANG HAICANTHO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG/PAI DIEN/TRAM Péc lap - Tu do - Hanh phic

Can Tho,ngdy  thang  ndm 20

BANG DANG KY THI DPUA NAM ...........
Kinh gUi: ..o

Can cir Luat Thi dua, Khen thuéng ngay 26/11/2003 va Luat stra ddi, bo
sung Luat thi dua, Khen thuong ngay 14/6/2005; Nghi dinh s6 42/2010/ND-CP
ngay 15/4/2010 cua Chinh phu quy dinh chi tiét mot sd diéu cta Luat Thi dua,
khen thuong va Luat sta d6i bo sung mot sé diéu ciia Luat Thi dua, khen thudng;
Thong tu s6 24/2012/TT-BGTVT ngay 29/6/2012 cua BO Giao thong van tai
huéng dan cong tac thi dua, khen thuéng nganh Giao thong van tai;

Céan cir Huéng dan cta Cuc Hang hai Viét Nam vé viée xét thi dua khen
thudng,

A. Ping ky cac danh hiéu thi dua d6i véi tap thé:

Dé nghi hinh
thirc khen \ ,
o Danh hiéu thi dua, hinh thuéng bé nghi khen
1T Tén phong thiee khen thudng i g thwong khac
Giay | Bang
khen | khen
B. Ping Ky cac danh hiéu thi dua ddi véi ca nhan:
Y : Hinh thirc
Danh hiéu dé nghi d nghi Dé nghi
< ia - khen Ky
TT Ho va tén Ca 2 N
LOTT C(%TD CSTD | nhan | Giay | Bang thkur’]qng ten
CSp Nganh | xuat | khen | khen ac
sac
Noi nhgn: Trwéng phong/Trwéng Dai dién/
- HDTDKT .., Truwéong Tram Cang vu

- Luu. (ky va ghi ro ho tén)
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CUC HANG HANG VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

CANG VU HANG HAI CAN THO

Poc lap - Tw do -Hanh phic

Can Tho, ngay

thang  nam 20

BANG TONG HQOP DANH SACH PANG KY THI DUA

I/ DANH HIEU THI DUA, HINH THUC KHEN THUONG POI VOI TAP THE

" Pé nghi hinh
D;qréhleu thirc khen thudng )
o 'h t‘r‘]a,’ P& nghi khen | Ghi
TT Tén phong Inn thire £ thwdng khac chu
khen Giay 3
N Bang khen
thwéng khen
- Tong sé tap thé: - Gjéy khen: ............... cua..........
- Tap thé LDTT: - Bang khen: .............. cla.........
- Tép thé LDXS:
- TTXS trong phong trao thi dua:
11/ DANH HIEU THI PUA, HINH THU'C KHEN THUONG DPOI VOI CA NHAN
A : Hinh thire
Danh hiéu dé nghi gé nghi DA nghi
Cen z khen Ghi
TT | Hovatén Ca > .
7T CCS;D CSTD | nhan | Gidy | Bang | "N | chd
o8 | Nganh | xudt | khen | khen ac
sac

- S6 Lao dong tién tién:
- Chién si thi dua nganh:
- Chién si Thi dua co s¢ :

- C4 nhan xuét sac trong phong trao thi dua:

- S6 Gidy khen:

- Bang khen UBND:

- Bang khen cia BGTVT:
- Bang khen Thii tuéng:
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BM.TCHC.02-M4iu s6 03

CANG VU HANG HAICAN THO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG/PAI DIEN/TRAM DPéc lap - Tu do - Hanh phiic

Can Tho, ngay  thing  nam 20

BIEN BAN
Hop binh xét cac danh hi¢u thi dua, hinh thirc khen thuwéng nam......

V2o hoi.....gio ... ngdy ...., tai......, Phong/Pai dién ..... tién hanh hop xét
binh bau cac danh hiéu thi dua, khen thuong .... nam....

A. THANH PHAN
1.
2.
B. NQI DUNG
C. KET LUAN
1. Danh hiéu d6i véi tap thé .....
2. Danh hiéu ddi véi ca nhan ...

Cudc hop két thiic vao hoi ... gio ... cung ngdy, cac thanh vién trong
phong da thong qua va thong nhat vdi ndi dung bién ban./.
THU KY TRUGNG PHONG/PAI DIEN/
(Ky tén, ghi ho tén) TRAM CANG VU
(ky va ghi ro ho tén)
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BMTCHC02-M4u s6 4

CUC HANG HANG VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM

CANG VU HANG HAI CAN THO

Poc 1ap - Tw do -Hanh phic

Can Tho, ngay

thang  nam 20

BANG TONG HQP KET QUA BINH BAU CAC DANH HIEU THI DUA,

HINH THUC KHEN THUONG NAM

I/ DANH HIEU THI PUA, HINH THU'C KHEN THUONG POI VOI TAP THE

o Dé nghi hinh
dun hinf g | nuckhenthuong | cép khen |
TT Tén don vi khen thurdmg Gidy Bing khen thuwong chi
khen
- Tong sé tap thé: - Gjéy khen: ............... cua..........
- Tap the LDTT: - Bang khen: ............... cua.........
- Tap thé LDXS:
- TTXS trong phong trao thi dua:
11/ DANH HIEU THI PUA, HINH THU'C KHEN THUONG POI VOI CA NHAN
Danh hiéu d& nghi Hinh thue
A i oA dé nghi
Tén ca nhan Ca
T | Quecdenont | | csTe | cSTD | nhan | Gidy | Bang | MM
9 cAp CS | Nganh | xuét | khen | khen
sac

- S6 Lao dong tién tién:

- Chién si thi dua nganh:
- Chién si Thi dua co s6 :
- Ca nhan xuat sac trong phong trao thi dua:

- S6 Gidy khen:
- Bang khen UBND:

- Bang khen ciia BGTVT:

- Bang khen Thu tuéng:
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'CUC HANG HAI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI CAN THO DPéc 1ap - Tu do - Hanh phic
S6:  /BB-CVHHCT Cdn Tho,ngay  thang  ndm 20

BIEN BAN
Ve viéc hop Hoi dong Thi dua - Khen thuéng
xét thi dua, khen thuwéng nam ....

Vao héi....gid ... ngay .., tai ................ , Hoi dong Thi dua - Khen
thudng cia co quan da tién hanh hop xét thi dua, khen thudéng nam ..., cu thé nhu
Sau .

A. THANH PHAN:

1/

2/

B. NOI DUNG CUQC HOQP :

1/ Béo céo tong hop danh sach binh bau thi dua , khen thuong ctia phong T
chire hanh chinh /Uy vién thuong truc Hoi dong TDKT:

thudng:

Budi hop két thiic lac  gid  cung ngay./.

THU KY CHU TICH HOI PONG
(ky tén, ghi ho tén) (ky tén, ghi ho tén)
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BM.TCHC.02-MAiu s6 06

_CUC HANG HAI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI CAN THO Déc 1ip — Tu do — Hanh phic

86:  /TTr-CVHHCT Cin Tho,ngdy  thang  nam 20

‘ TO TRINH
Dé nghi khen ting cac danh hi¢u thi dua
nam ....... cho tap thé va ca nhan Cang vu Hang hai Can Tho

Kinh gti: Hoi dong Thi dua-Khen thuong Cuc Hang hai Viét Nam

Can ctr Luat Thi dua, Khen thuong s 15/2003/QH11ngay 26 thang 11 nim
2003 va Luat sua doi, bo sung mot s diéu cua Luat Thi dua, Khen thuéng ngay 14
thang 6 nam 2005;

Can ctr Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luét Thi dua, Khen thuéng va Ludt sira doi,
bo sung mot s6 diéu ctia Luat Thi dua, Khen thudng;

Can cir Thong tu s& 24/2012/TT-BGTVT ngay 29/6/2012 cia Bo Giao
thong van tai hudng dan cong tac thi dua, khen thudng nganh Giao thong van tai;

Cin ctr Bién ban cua Hoi dong Thi dua-Khen thuong Cang vy hang hai ........
hop ngay .../... /.....;

Xét thanh tich dat duoc cta tip thé can bo céng chirc, vién chirc Cang vu
hang hai ........ trong nam ......

Pé ghi nhan thanh tich va kip thoi dong vién phong trao thi dua cia can bo
cong chuc, vién chic Cang vu hang hai ........ trong nam ...... , Cang vu hang hai
........ kinh d€ nghi Hoi dong Thi dua-Khen thuong Cuc Hang hai Viét Nam xeét
tang danh hi€u thi dua nam...cho céc tap thé va ca nhan.

A. Danh hiéu thi dua, hinh thirc khen thudng d6i voi tap thé:

B. Danh hiéu thi dua, hinh thirc khen thudng dbi véi ca nhan:

H6 so khen thuong gom coé: To trinh, bdo céo thanh tich, van ban Hi¢py
(néu co), Bién ban hop xét duyét danh hiéu thi dua cuia Hoi dong Thi dua  -Khen
thuéng Cang vu hang hai .........

Xin tran trong cam on./.

Noi nhin: GIAM POC

- Nhu trén; K 16 . A
-Luu : VT, TCHC (K tén, ghi ho tén)



@ MS: QT.TCHC.02
QUY TRINH Lan ban hanh: 01

VINAMARINE o -
CANG VU HANG HAI THI PUA, KHEN THUONG Ngay: 10/02/2015
CAN THO Trang: 15/24

BM.TCHC.02-MAau s6 7

SO THEO DOI THI PUA, KHEN THUONG NAM .....

Ngay, Tén don vi, | Danh hiéu thi R .
Sé thang, |Coquanra| canhan dua, hinh Th?(?}g;wh
Qb nam ban | quyét dinh | dwoc khen thirc khen >
R 2 X thwong
hanh thwéng thwong
Thanh tich

Bang khen cla

BGTVT... xuat sac

trong ....
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MOQT SO MAU VAN BAN AP DUNG TRONG HO SO KHEN THUONG
(Ban hanh kem theo Thong tw so 24/2012/TT-BGTVT ngay 29/6/2012 cua

Bo truong Bo Giao thong van tai)

TT Noi dung Ma hiéu
Béo céo thanh tich Huan chwong; Bang
khen cta Thu twéng Chinh pha; Co Thi
1 dua cua Chinh phu; Co thi dua cap B6; BM.TCHC.02-M&u s& 01-TT24

Bang khen cép Bo; Blrc trvong clia BO
Gia]o théng vé,n tai; Tap thé Lao dong
xuat sac va Giay khen.

B&o cao thanh tich Huan chwong; Bang
khen cta Thu twéng Chinh pha; Chién
sy thi dua toan qudc; Chién sy thi dua
nganh Giao théng van tai; Bang khen
B6 Giao théng van tai; Chién sy Thi dua
co s& va Gidy khen

BM.TCHC.02-M3au sb 02-TT24

Bao cao thanh tich dé nghi tang thwdng
cho tap thé,, ca nhan co6 thanh tich xuat
sac dot xuat

BM.TCHC.02-Mau s6 06-TT24

B&o cdo thanh tich dé nghi tang thwdng
theo dot tr]i dua hoac theo chuyén dé
(cho tap thé, ca nhan).

BM.TCHC.02-M3u sb 07-TT24
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BM.TCHC.02-M3u s6 01-TT24

B4o cdo thanh tich dé nghi ting thwéng Huin chwong, Bing khen ciia
Thi twéng Chinh phu, Co thi dua caa Chinh phu; Co thi dua va Bang khen
cap Bo, ban, nganh, doan thé Trung wong, tinh, thanh phé true thude Trung
wong débi voi tap thé c6 thanh tich xuit sic trong thuc hién nhiém vu chinh tri

().

CUC HANG HAI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
CANG VU HANG HAI CAN THO Poc lap - Tw do - Hanh phic

Can Tho, ngay ....... thang ..... nam .....

. ) ‘ BAO CAO )
THANH TICH ‘DE NGHI TA‘NG THUON G...(2)
Tén don vi dé nghi: (ghi day du, khong viét tat)

I. So lwge diic diém, tinh hinh:

1- Bac diém, tinh hinh:

- Qua trinh thanh 1ap, dia diém tru s& chinh:

- Tém tit co cAu td chirc: Phong, ban, don vi truc thudc; téng s6 can bo, cong chtrc,
nhan vién; chat luong doi ngli can by, nhan vién (trinh dé chuyén mon, nghiép vu
...); cac t6 churc dang, doan thé; nhitng dac diém chinh cua don vi, dia phuong (vé
dicu kién tu nhién, xa hoi).

- Co s vat chat: (3)

2- Chure nang, nhiém vu: Chuc nang, nhiém vy dugc giao.

I1. Thanh tich dat dwoc:

1- Bao cao thanh tich can ctr vao chirc nang, nhiém vu dugc giao cua co quan (don

vi) va ddi tugng, tiéu chun khen thuéng quy dinh tai Luat Thi dua, Khen thudng,
Nghi dinh s6 42/2010/NB-CP ngay 15/4/2010 ctia Chinh phu.

No6i dung bao cdo néu 1o nhiing thanh tich xuét sic trong vi¢c thuc hién cac chi
tiéu (nhiém vu) cu thé vé ning suit, chat lugng, hiéu qua cong tac so véi cic nim
trude (hodc so véi 1an khen thuong trude day); viée déi méi cong tac quan 1y, cai
cach hanh chinh; cac giai phap cong tac, sang kién, kinh nghiém, dé tai nghién ciru



@ MS: QT.TCHC.02
QUY TRINH Lan ban hanh: 01

VINAMARINE o -
CANG VU HANG HAI THI PUA, KHEN THUONG Ngay: 10/02/2015
CAN THO Trang: 18/24

khoa hoc va viéc ung dung vao thuc tién dem lai hi¢u qua cao vé€ kinh té, xa hdi
doi voi Bo, ban, nganh, dia phuong va ca nuoc (4).

2- Nhitng bién phap hodc nguyén nhan dat dugc thanh tich; cac phong trao thi dua
da duoc ap dung trong thyc tién san xuat, cong tac.

3- Thuc hién cac nhiém vu khac: (5).
II1. Cac hinh thirc da dwoc khen thwéng: (6).

Thi truéng don vi cap trén truc Thu trwéng don vi
tiép nhén xét, xac nhin (ky, déng ddu)
(ky, déng dau)

Ghi chu:

- (1): Bao c4o thanh tich 10 nam trudc thoi diém dé nghi d6i véi Huan chuong Sao
vang, Huan chuong HO Chi Minh, 05 nim d6i voi Huan chuong Poc 1ap, Huan
chuong Quan cong, Huan chuong Bao vé To qudc, Huan chuong Lao dong, Huan
chuong Chién cong; 03 nam dbi v4i Bang khen ctia Tha twéng Chinh phu; 01 nim
d6i voi Co thi dua ciia Chinh phi, Co thi dua cép B9, ban, nganh, doan thé Trung
wong, tinh, thanh phé truc thudc Trung wong.

- (2): Ghi 15 hinh thirc dé nghi khen thudng.

- (3): Bo6i véi don vi san xuat, kinh doanh can néu tinh hinh tai chinh: Tong s6 von
co dinh, luu dong; ngudn von (ngan sach, tu cd, vay ngan hang ...)

- (4): Tuy theo hinh thirc d& nghi khen thudng, néu céc tiéu chi co ban trong viéc
thuc hién nhi€ém vu chinh tri ctia don vi (c6 so sanh v61 nam trude hoac 03 nam, 05
nam trudc thot diém dé nghi), vi du:

+ Péi véi don vi san xudt, kinh doanh ldp bang thong ké so sanh cdc tiéu chi: gid
tri téng san lwong, doanh thu, loi nhudn, nop ngdn sach, dau ne tdi san xudt, thu
nhdp binh quan; cac sang kién cdi tién ky thuat, ap dung khoa hoc (gia tri lam lgi);
phuc loi xa hoi; thuc hién chinh sach bao hiém doi véi nguoi lao dong ... (co xdc
nhan thyc hién nghia vu nop ngan sach Nha nuoc theo quy dinh).

+ D6i voi trwo’ng hoc: Lap bang thong ké so sanh cdc tiéu chi: tong s6 hoc sinh,
hanh kiém va két qua hoc tap; s6 hoc sinh gioi cdp truong, cdp huyén (qudn, thi
xd, thanh phé thudc tinh), cap tinh (thanh pho thuéc Trung wong), cdp quoc gia; s6
gido vién gidi cdc cdp; s6 dé tai nghién ciru, ...

+ Poi voi bénh vien: Lap bang thong ké so sanh cdc tiéu chi: tong $6 nguoi khdam,
chita bénh; tong 6 nguoi dwge diéu tri ndi, ngoai trii; tong sé giwong bénh dua
vao sw dung, so nguoi dwoc kham, diéu tri bénh, chita bénh mién phi; s6 dé tai
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nghién citu khoa hoc, cdc sang kién, dp dung khoa hoc (gid tri lam loi vé kinh té,
xd hoi ...).

- (5): Viéc thuc hién chu truong, duong 16i cua bang, chinh sach va phap luat cua
Nha nudc; cham lo doi song can bd, nhan vién; cong tac xay dung dang, doan thé;
hoat dong xa hoi, tir thién ...

- (6): Néu cac danh hiéu thi dua, cac hinh thic khen thuong dé duoc Dang, Nha
nudc, BO, ban, nganh, doan thé Trung uong, tinh, thanh phé tryc thudc Trung uong
ting thuong hodc phong ting (ghi rd sd quyét dinh, ngay, thang, nim ky quyét
dinh).
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B4o cdo thanh tich dé nghi ting thwong Huin chwong, Bing khen ciia
Thii twéng Chinh phii, Chién sy thi dua toan quoc, Chién sy thi dua va Bang
khen ciap B, ban, nganh, doan thé trung wong, tinh, thanh phé truc thudc
Trung wong ddi v6i ca nhan cé thanh tich thwe hién nhiém vu chinh tri (1)

'CUC HANG HAI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
CANG VU HANG HAI CAN THO Péc lap - Tu do - Hanh phic

Can Tho, ngay ....... thang ..... nam .....

) ’ - BAO CAO ]
THANH TICH PE NGHI TANG THUONG e (2)
Ho tén, chirc vu va don vi cong tac cia ca nhin dé nghi
(ghi ro day du khong viét tat)

I- So lwge ly lich:

- Sinh ngay, thang, nam:

- Qué quan (3):

- Trinh d§ chuyén mon, nghiép vu:
I1- Thanh tich dat dwoc:

1- Quyén han, nhiém vu duoc giao hodc dam nhan:

2- So lugc thanh tich cta don vi (4):

3- Thanh tich dat duoc ctia ca nhan (5):
I11- Cac hinh thirc da dwoc khen thwéng: (6)

Thi trudéng don vi xac nhén, dé Nguwoi bao cao thanh tich
nghi (ky, ghi ro ho va tén)
(ky, dong ddu)
Thi truéng don vi cap trén truc tiép xdc nhén
(ky, dong dau)
Ghi chu:
- (1): Béo céo thanh tich 05 nim trudc thoi diém dé nghi qd(‘)i v61 Huén chuong Boc
Léap, Huan chuong Quéan cong, Huan chuong Bao vé T6 quoc, Huén chuong Lao
dong, Huan chuong Chién cong; 05 ndm doi voi Bang khen ctia Tha tuéng Chinh
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phu, 06 nam ddi véi danh hiéu Chién si thi dua toan qué)c, 03 nam d6i v4i danh
hiéu Chién si thi dua cép B9, ban, nganh, doan thé Trung wong, tinh thanh phé truc
thudc Trung wong va 02 nim d6i v6i Bang khen cAp Bo, ban, nganh, doan thé
Trung uong, tinh thanh phé tryc thudc Trung wong.

- (2): Ghi rd hinh thic dé nghi khen thuong.

- (3): Pon vi hanh chinh: xa (phuong, thj trdn); huyén (quén, thi x&, thanh phd
thudc tinh); tinh (thanh pho truc thudc trung wong).

- (4): DBéi voi can bo 1am cong tac quan 1y néu tém tat thanh tich cua don vi, riéng
thu truong don vi kinh doanh 1ap bang thong ké so sanh cac tiéu chi: gid tri tong
san lwong, doanh thu, loi nhudn, nop ngan sach, dau tw tdi san xudt, thu nhap binh
quan; cac sang kién cdi tién ky thudt, dp dung khoa hoc (gid tri lam 10i); phiic loi
xd hoi; thue hién chinh sach bdo hiém doi véi nguoi lao dong ... (co xac nhan thuc
hién nghia vu nop ngan sach Nha nuoc theo quy dinh).

+ Déi véi truong hoc: Ldp bang thong ké so sanh cdc tiéu chi. téng sé hoc sinh,
hanh kiém va két qua hoc tap; s6 hoc sinh gioi cdp truong, cdp huyén (quan, thi
xd, thanh phé thudc tinh), cap tinh (thanh phé thuéc Trung wong), cdp quoc gia; s6
gido vién gidi cdc cdp; s6 dé tai nghién ciu, ...

+ Poi voi bénh vién: Lap bang thong ké so sanh cdc tiéu chi: tong s6 ngueoi khdam,
chita bénh; tong 6 ngueoi dwge diéu tri ndi, ngoai trii; tong sé giwong bénh dua
vao sw dung, so nguoi duwoc kham, diéu tri bénh, chita bénh mién phi; s6 dé tai
nghién ciru khoa hoc, cdc sang kién, dp dung khoa hoc (gid tri lam loi vé kinh té,
xa hoi ...).

+ Doi voi cdc hoi doan thé, ldy két qua thuc hién cdc nhiém vu cong tac trong tam
va cdac chuwong trinh cong tac cua Trung wong hoi, doan thé giao.

+ Déi vdi cac co quan quan ly Nha nuoc, ld'y két qua thyc hién cdac nhiém vu chinh
trong quan ly nha nuoc, thuc hién nhiém vu chuyén mén va cong tac tham muu cho
lanh dao trong phat trién don vi, nganh, dia phuong ..

- (5): Néu thanh tich ca nhan trong viéc thyc hién nhiém vu duoc giao (két qua da
dat duoc vé ning suét, chét lugng, hiu qua thyc hién nhiém vuy; cac bién phap,
giai phap cong tac trong viéc d6i méi cong tac quan ly, nhimg sang kién kinh
nghiém, dé tai nghién ctru khoa hoc; viéc d6i moi cong ngh¢, ing dung khoa hoc,
k¥ thuat vao thyc tién; viéc thuc hién cha truong; duong 16i ciia Pang, chinh sach
va phap luat cia Nha nudc; cong tic boi dudng, hoc tdp nang cao trinh do chuyén
mon, phém chat dao dire; cham lo doi séng can bo, nhan vién; vai tro cua ca nhan
trong cong tac xay dung Pang va cac doan thé; cong tac tham gia cac hoat dong xa
hoi, tur thién ...).
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- (6): N§:u cac hinh thurc khen thu’(”mg, da duoc Pang, Nha nudc, Bg, ban, nganh,
doan thé Trung wong, tinh, thanh pho tryc thugc Trung wong tang thuong hodc
phong tang (ghi r0 sO quyét dinh, ngay, thang, nam ky quyét dinh).

+ Ghi 1o sré quyét dinh cong nhan danh hiéu thi dua trong 07 nam trude thoi diém
dé nghi d61 véi Huan chuong Lao dong hang ba, 05 nam doéi voi Bang khen cua
Thu tuéng Chinh pha vv....

+ Pdi v6i dé nghi phong tang danh hiéu "Chién sy thi dua toan quoc":

- Ghi 15 s6 quyét dinh, ngay, thang, nam ky quyét dinh ctia 02 1an lién tuc dugc
tang danh hiéu "Chién sy thi dua cap BO, nganh, tinh, thanh pho thudc Trung
wong" va 06 lan dat danh hiéu "Chién sy thi dua co s¢" trudc thoi diém dé nghi;

- Ghi 1 noi dung cac sang kién kinh nghiém, giai phap hiru ich trong quan 1y, cong
tac hodc dé tai nghién ctru (tham gia 13 thanh vién hodc chi nhiém dé tai khoa
hoc), c6 y kién xac nhan ctua Hoi dong sang kién, khoa hoc cap Bo, cap tinh (ghi o
van ban, ngay, thang, nam) hodc phai co gidy chimg nhan cua Hoi dong kém theo
ho so.

+ Pbi voi bao céo dé nghi phong tang danh hiéu "Chién si thi dua cap B, nganh,
tinh, thanh phd thudc Trung u:0’ng ' ghi 0 thoi gian 03 lan lién tuc duoc ting danh
hiéu "Chién sy thi dua cap co s6" trude thoi diém dé nghi; cac sang kién dugc cip
c6 tham quyén céng nhan.
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BM.TCHC.02-M3u s 06-TT24

B4o cdo thanh tich dé nghi ting thwong Huin chwong, Bing khen ciia
Thii twéng Chinh phii, Bing khen cap B, ban, nganh, doan thé Trung wong,
tinh, thanh phd truc thudc Trung wong (cho tip thé, ca nhin cé thanh tich
xuat sic dot xuat)

CUC HANG HAI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
CANG VU HANG HAI CAN THO Poc lap - Tw do - Hanh phic

Can Tho, ngay ....... thang ..... nam .....

BAO CAO
THANH TiCH PE NGHI TANG THUONG ... (1)
(Vé thanh tich xudt sdc ddt xudt trong ...)
Tén don vi hodc ca nhin, chirc vu va don vi dé nghi khen thwéng
(ghi ré day dii khong viét tat)

I- So lwge dic diém, tinh hinh:

- Béi voi don vi ghi so lugc nam thanh 1ap, co ciu to churc, téng s6 can bo,
cong chirc va vién chirc. Chirc nang, nhiém vu dugc giao.

- P6i v6i ca nhan ghi r3: ho va tén (bi danh), ngay thang, nim sinh; qué
quan; noi thuong tra; nghé nghiép; chic vy, don vi cong tac ...

I1- Thanh tich dat dwgc:

Bé&o c4o néu ngin, gon ndi dung thanh tich xuét sic dot xuit da dat duoc
(trong chién dau, phuc vu chién dau; phong, chong tdi pham; phong, chong bao lut;
phong chong chay, nd; bao v¢ tai san ciia nha nudc; bao v¢ tai san, tinh mang cua
nhan dan ...)

Thii trweéng don vi cap trén truc Thi truéng don vi (2)
tiép nhan xét, xac nhan (ky, dong dau)
(ky, dong ddu)
Ghi chu:
- (1): Ghi hinh thirc dé nghi khen thudng.
- (2): B6i véi ca nhan: ky va ghi 16 ho, tén.
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Bio cdo thanh tich dé nghi ting thwéng theo dot thi dua hoic
theo chuyén dé (cho tap thé, ca nhin)

CUC HANG HAI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI CAN THO Péc lap - Tu do - Hanh phic

Can Tho, ngay ....... thang ..... nam .....

. ’ _ BAOCAO ]
THANH TICH PE NGHI TANG THUONG ... (1)
Tén don vi hodc ca nhan va chirc vy, don vi dé nghi khen thuéng
(ghi day du, khong viét tat)

I- Pac diém, tinh hinh:

- Bo61 véi don vi ghi so lugc nam thanh 1ap, co cau té chic, tong sé can bo,
cong chirc va vién chirc. Chirc nang, nhiém vu dugc giao.

- D61 v6i1 ¢4 nhan ghi rd: ho va tén (bi danh), ngay thang, nam sinh; qué
quan, noi thuong tra; nghé nghiép; churc vu, don vi cong tac ...

I1- Thanh tich dat dwoc:

B4o céo thanh tich phai cin ctr vao muc tiéu (nhiém vu), cac chi tiéu vé nang
xuat, chat lugng, hiéu qua ... d3 dugc ding ky trong dot phat dong thi dua; cac
bién phap, giai phap dat duoc thanh tich xuit sic, mang lai hiéu qua kinh té, xa
héi, ddn dau phong trao thi dua; nhitng kinh nghiém rut ra trong dot thi dua ..

Thii trwéng don vi cap trén true Tha truéng don vi (2)
tiep nhan xét, xac nhan (ky, dong dadu)
(ky, dong ddu)
Ghi cha:

- (1): Ghi hinh thirc dé nghi khen thudéng. Chi ap dung cac hinh thirc khen thuong
thugc tham quyén ciia B, nganh, dia phuong; truong hop xuét sic, tiéu biéu méi
dé nghi Thii tuéng Chinh phu tiang thuong Co thi dua cua Chinh phii, Bang khen
ctiia Thu tuéng Chinh phu hodc trinh Thu tudng Chinh phu dé nghi Chu tich nudc
tang thuong Hudn chuong.

- (2): B6i véi ca nhan: ky va ghi 16 ho, tén.






